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Notice is hereby given of: 

 

Extraordinary General Meeting 

  Annual General Meeting 

General Meeting 

 

of the ACT Ice Skating Association Incorporated 

to be held in accordance with the ACTISA Inc Constitution. 

 

To 2025 ACTISA Members. Non-members are not permi)ed to a)end. 

From Angelique Clyde-Smith on behalf of the ACTISA Council 

Date of Notice 17th April 2025 

 

Date Saturday 10th May 2025 

Times 

1400 
Arrival – please be early to allow for parking and access to 

the building. 

1415 Extraordinary General Meeting 

1500 Annual General Meeting 

1530  General Meeting 

Venue 

Boulevard Denman Prospect 

Summerfield Close, Denman Prospect, ACT, 2611 

Building B, Ground Floor 

Direc�ons 

Refer to the picture on the next page. 

Parking is available off John Gorton Drive, on Greenwood Street and Marie 

Li)le Crescent. 

Follow the signs to Frankies BLVD Café which is in Building B. 

Link to form for 

intent to a#end 
h)ps://form.jo?orm.com/251052352656049 

 

Extraordinary General 

Mee�ng 

Proposed changes to the Cons�tu�on as circulated.  

Some changes will impact on the Annual General Mee�ng. 

 

Annual General Mee�ng Agenda 

 Verifica�on of a)endees and eligibility to vote 

 Apologies 

 Acceptance of the minutes from the AGM held on 13th April 2024 

 President’s Report 

 Statement of Financial Status 

 Report from Delegates to Ice Ska�ng Australia 

 Elec�on of Council 

 Election of an Honorary Auditor or appoint an independent reviewer 

 Appointment of Public Officer 

 

General Mee�ng Agenda items to be submi)ed via email to 

ACTISA.main@gmail.com by COB Monday 5th May 2025. 
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1. ACTISA is calling for nominations to the ACTISA Council in accordance with the ACTISA 

Constitution. Refer to the attached Nomination Form and submit it via email to 

ACTISA.main@gmail.com by midday Saturday 3rd May 2025. 

 

2. ACTISA is also seeking Expressions of Interest for various roles. Refer to the attached 

Nomination Form and submit it via email to ACTISA.main@gmail.com by midday Saturday 3rd 

May 2025. 

 

3. A brief description of all positions is on the next page. 

 

Greenwood Street 
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PRESIDENT 

• Spokesperson for the Association 

• Acts as chairperson for every meeting. 

• Coordinates and overseas the Council and ex officio positions and their tasks. 

• Presents a report to members at the AGM. 

• Must have at least one full year on the Council to be elected at the AGM. 

 

VICE PRESIDENT 

• Stand in for President in every capacity when the President is unavailable. 

• Must have at least one full year as an ACTISA member to be elected at the AGM. 

 

HONORARY SECRETARY 

• Keeps a list of and manages all ACTISA correspondence in and out. 

• Records minutes of all meetings and produces them for ratification at the next meeting. 

• Must have at least one full year on the Council to be elected at the AGM. 

 

HONORARY TREASURER 

• Manages all accounts and assets of ACTISA with detailed records of moneys in and out. 

• Makes payments as approved from the account to creditors. 

• Reports the status of accounts at each Council meeting. 

• Provides a yearly report summary of the accounts at the AGM. 

• Must have at least one full year as an ACTISA member to be elected at the AGM. 

 

ASSISTANT SECRETARY 

• No longer necessary and proposed for removal at the EGM. 

 

APPOINTED COACH LIAISON 

• Link between the Council and the coaches to improves services for skaters. 

 

AUSSIE SKATE TEST CONVENER 

• Liaises with coaches every month regarding test candidates and checks the list in the coaches’ room. 

• Notifies the Judging Convener how many skaters/tests as this determines the number of judges required. 

• Processes candidates checking membership and prerequisite tests. 

• Prepares paperwork for the day. 

• Liaises with Judging Convener for them to arrange judges. 

• Presents badges to the successful candidates 

• Maintains all ACTISA member Aussie Skate test records and stocks of badges. 

• Publishes successful results on social media. 

 

COMPETITION CONVENER 

• Prepares and publishes the competition announcement for ISA Members and to social media and the 

website. 

• Prepares and publishes the electronic form used for entries (currently JotForm). 

• Registers entries, checks payment of entry fees, ages, memberships. 

• Arranges booking of ice for the appropriate time needed. 

• Prepares and publishes the competition schedule. 

• Performs or arranges the draw for the starting order. 

• Purchases medals/trophies and prints certificates. 

• Data loads the entries into Figure Skating Manager in readiness for the competition. 

• Prepares paperwork for officials. 

• Arranges volunteer assistance at the competition. 
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GRANTS, SPONSORSHIPS and FUNDRAISING 

• Proactively researches grant opportunities and prepares applications. 

• Seeks out opportunities for sponsorships and assistance for athletes and the Association. 

• Coordinates fund raising activities. 

 

ISA TEST CONVENER 

• 3 to 4 test sessions per year 

• Liaises with coaches regarding test candidates and set a closing date. 

• Arranges booking of ice for the appropriate time needed. 

• Processes test applications, checking payment of test fees, membership and prerequisite tests. 

• Liaises with Judging Convener for them to arrange judges. 

• Prepare the schedule for test session and the paperwork 

• Prepares certificates and badges for successful candidates. 

• Publishes successful results on social media. 

• Maintains all ACTISA member test records, stocks of badges and certificates. 

• Prepares and submits quarterly reports to ISA. 

 

JUDGING and TECHNICAL CONVENER 

• Responsible for recruitment, training and supervision of judges, technical specialists, data and video 

operators and accountants. 

• Reviews all competition announcements prior to publication. 

• Prepares officials panels for all ACTISA competitions. 

• Arranges judges for all ISA and Aussie Skate test sessions. 

• Disseminates technical information and updates received from ISA. 

 

MEDIA and PUBLICITY 

• Monitors and updates approved social media platforms. 

• Issues approved press releases as required. 

• Proactively arranges media opportunities to highlight ACTISA events and athlete achievements. 

 

MEMBERSHIP OFFICER 

• Processes membership applications. 

• Checks payments and membership categories are correct. 

• Maintains the main list of all past and present members. 

• Maintains the list of current members and ensures this is updated regularly and available to the 

Competition, ISA Test and Aussie Skate Test Conveners. 

• Presents new members names for endorsement at ACTISA Council Meetings. 

 

WEBSITE and COMPUTER SUPPORT 

• Maintains and updates the computer judging system. 

• Sets up and packs down the system for competitions. 

• Maintains and updates the website regularly. 

 


